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PLANNING FOR SCHOOL SURVEYS 


SCHOOL administrators have found that periodic surveys of school 
problems and needs result in increased efficiency of operation and im- 
proved educational opportunities for youth. It is, therefore, advisable 
that such surveys be made from time to time. However, it often 
happens that a local school system desiring to study its own problems 
is unable to undertake a survey because of a lack of knowledge of the 
data needed and the methods of handling those data. For this reason, 
a tentative outline of the types of information usually needed in each 
of the major phases of a general school survey, the sources from which 
this information may be obtained, and the kind of forms! on which data 
can be recorded are presented in this bulletin. This outline is to be 
considered as tentative because it is impossible to establish a permanent 
pattern of procedures or to develop standardized content when methods 
of evaluation, educational psychology, curriculum, and other aspects of 
education are changing constantly. 


Outline for School Surveys 


PRELIMINARY STEPS 


A. In order to facilitate the organization of the survey and 
plan the field work, the material listed below is needed as 
soon as possible after the decision to undertake the study 
has been reached: 

History of school district, including organization and any 
local legislation 
Maps of school district 
Enrollment in each grade 
Age-grade table 
Building floor plans 
Directory of teaching and non-teaching personnel 
Copies of the current budget 
Financial and statistical reports 
Sources: School teachers and principals 
Office of the superintendent of schools 
Reports to the Indiana State Department of 
Public Instruction for the last ten years, 
including the current year 
Forms:? IUS28, IUS52 
References:* 4 


* Forms, which are printed in part in the appendix of this ee. are available 
for use by school systems which agree to participate in a survey. The forms which are 
included are some of the most important ones used. New forms are added from time 
to time, and revisions of existing ones are frequently made. For the sake of con- 
venience in referring to these forms, each one has been assigned a code number and 
new forms, as they are added, are numbered in accordance with the code. 

?See forms given in appendix. 


* Numbers refer to numbered references in the bibliography, pages 19, 20. 
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It is desirable to organize the survey staff at the first gen- 
eral meeting dealing with the survey or at a special meet- 
ing, in order to prevent duplication of work and any mis- 
understandings as to the areas in which each committee 
is to work. 

1. The first meeting includes the entire staff of the school 
system. The purpose and scope of the study are ex- 
plained and an opportunity is provided for questions. 

2. At the second meeting, representatives of cooperating 
community groups are present and a tentative time 
schedule is agreed upon for the collection of informa- 
tion and for progress reports. 

3. The forms which are to be utilized in facilitating the 
tabulation of data are prepared, and are distributed 
and discussed at appropriate times. 

References: 4 


II. THE COMMUNITY 


A. 


If the school system is to attain its ultimate goal of pre- 
paring students as future citizens of the community, a 
major outcome of a survey is to improve and develop the 
school system in terms of the natural resources, the de- 
sires of the community, and the needs of the area which 
the school serves. Community characteristics, such as 
wealth, health, population, occupation and industry, and 
nearby urban and rural areas, are ascertained in order 
that the total environment may be known. 
Sources: U.S. Department of Commerce, Bureau of the 
Census 

Local Chamber of Commerce 

State and local boards of health 

County Planning Commission 

Other tax-supported and private agencies 
References: 2; 20 


The history of the community is essential, both to deter- 
mine recent trends and to estimate future possibilities. 
Sources: Written historical accounts 

Local leaders and old-time residents 

Public library 
References: 2; 20 


Characteristics of the population included in the school 
district are indicative of both assets and liabilities. The 
analysis includes age distributions, educational status, oc- 
cupational distribution, distribution by race and nationality, 
and recent increases or decreases in the total population 
and in various age groups. 


Sources: U.S. Department of Commerce, Bureau of the 
Census 
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A school census of all children under 18 years 
of age, made as a part of the survey 
State Board of Health 
Forms: IUS5, IUS6, IUS7 
References: 2; 20 


D. Detailed information concerning the business and indus- 
trial organizations in the community is compiled. This 
includes the number, size, and types of businesses and in- 
dustries, with notations concerning the number of em- 
ployees, the source of raw materials, and the distribution 
of the finished product. The possibilities of future growth 
and the employment opportunities for local graduates are 
two important factors to be kept in mind. 

Sources: City and county officials 
Local and state Chambers of Commerce 
References: 2; 20 


E. A thorough study of the resources of the community is 
desirable in order that the physical, social, and cultural 
assets may be known. Local teachers secure a better un- 
derstanding if they participate in this investigation. 
Sources: Local library 

Luncheon clubs 

Local coordinating council 

Other public and private agencies 
References: 2; 20 


F. The public’s knowledge of and attitudes toward the local 
school system are exceedingly important in planning an 
improved school program. 

Sources: Fact and opinion poll obtained through inter- 
views and questionnaires 
References: 2; 20 


G. Summaries of the work of the community social agencies 
in such fields as health, wealth, library, and recreation, 
and of efforts of the schools in these areas are made and 
analyzed in order that further cooperation may result and 
overlapping of duties may be eliminated. 

Sources: City and county officials 
Local social agencies 


References: 4, pp. 15-25; 18, Ch. V; 30, Ch. III 
GENERAL ADMINISTRATION 


A. The administrative and supervisory organization of the 
school system is charted so as to show the relationships 
of the various positions. The line of authority is shown by 
a solid line, and supervisory relationships by a broken line. 
A dotted line is used to show the flow of ideas up from 
students to teachers, from teachers to principals, and from 
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principals to the superintendent of schools and the Board 
of Education. 
Sources: Office of the superintendent of schools 
School principals 
Minutes of the Board of Education 
References: 15, Ch. II; 27, Ch. XIII; 28, Ch. I 


The composition of the Board of Education is analyzed, 
giving special consideration to the occupation of each mem- 
ber and the financial, political, social, geographical, and 
religious groups represented by each. The amount of 
compensation, the method of selection, the tenure in of- 
fice, and the time, place, and frequency of board meetings 
are considered. 
Sources: Office of the superintendent of schools 

Indiana school laws 

Members of the Board of Education 


References: 9, Ch. III; 14; 27, Ch. XIII; 28, Ch. I 


The organization of the Board of Education, including its 
rules, regulations, procedures, and policies, is outlined and 
discussed with the superintendent of schools and the board 
members. 
Sources: Office of the superintendent of schools 
Secretary of the Board of Education 
Typed or mimeographed material relating to 
the duties, functions, and policies of the 
Board of Education 
Minutes of the Board of Education for the last 
ten years, including the current year 
References: 9, Ch. III; 14; 15, Ch. II; 21; 24; 27, Ch. XIII; 
28, Ch. I 


One of the most important policies established by a school 
system is that concerning the up-grading or in-service 
training of employees. This applies to non-teaching as 
well as to teaching personnel. 
Sources: Minutes of the Board of Education 
Written policies concerning in-service training 
on the school grounds and/or at educa- 
tional institutions 


References: 18, Ch. I; 21; 27, Ch. I and II; 28, Ch. VII 


BUSINESS ADMINISTRATION 


A. The business organization, personnel, and routine are dia- 

grammed to indicate division of duties and lines of au- 

thority. 

Sources: Office of the superintendent of schools 
Secretary to the Board of Education 

References: 27, Ch. XVII; 28, Ch. III 
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The budgeting procedures, financial accounting, and finan- 
cial reporting are examined with a view to possible im- 
provements. 
Sources: Financial reports to the Indiana State Depart- 
ment of Public Instruction 
Budgets published in local newspapers 
Forms required by the State Board of Accounts 
Monthly financial reports to the Board of Edu- 
cation 


References: 27, Ch. XVII; 28, Ch. III 


The operation and maintenance of school property are 
examined from the standpoint of adequacy and costs 
incurred. 
Sources: Office of the superintendent of schools 
Head custodian 
Local records of expenditures for operation and 
maintenance 


References: 27, Ch. XX; 28, Ch. V 


The problem of supply management, including the purchase, 
storage, and distribution of teaching, clerical, and cus- 
todial items, is evaluated in terms of such factors as cost, 
adequacy, and efficiency. 
Sources: Office of the superintendent of schools 
Secretary of the Board of Education 
Bids, claims, purchase orders, inventories, and 
budget requests 
References: 27, Ch. XVII; 28, Ch. III 


The insurance program of the school system is appraised, 
with consideration given to the types of insurance needed, 
the insurance policies in force, and the schedules on file 
indicating dates and amounts for premium payments. 
Sources: Office of the superintendent of schools 

Secretary of the Board of Education 
References: 27, Ch. XVII; 28, Ch. III 


The pay-roll procedure followed is outlined, with the regu- 
lations of the State Board of Accounts, the local Board 
of Education, and current good practice used as criteria. 
Sources: Office of the superintendent of schools 

Secretary of the Board of Education 

Pay-roll forms, including individual employee 

records 
Contracts, claims, vouchers, and checks 


References: 27, Ch. XVII; 28, Ch. III 


Wherever the school system is engaged in transportation, 
information is tabulated concerning the cost, age, and 
condition of buses; the ownership of bodies and chassis; 
the number of children transported; and the bus routes 
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and schedules. Other aspects of transporting the chil- 
dren which are studied are the replacement program, ex- 
penditures for transportation, rules and regulations for 
bus drivers and children, the storage of buses, and the 
repair and servicing of vehicles. 
Sources: Report to the Indiana State Department of 
Public Instruction 

Written local rules and regulations 

Bus routes and schedules 

Supervisor of transportation 
References: 23; 27, Ch. XVII; 28, Ch. III 


The relationship between the business administration of the 
schools and the educational program is analyzed to deter- 
mine whether the educational program is given first con- 
sideration wherever desirable. 
Sources: Office of the superintendent of schools 

School principals 

Teaching and non-teaching personnel 
References: 27, Ch. XVII; 28, Ch. III 


-INSTRUCTIONAL PROGRAM 
A. The aims and objectives, the scope and content, and the 


teaching methods used in the instructional program are 
ascertained from information given on forms filled out by 
teachers and from observations during classroom visitation. 
The adjustment provided to meet the needs of individual 
pupils, the measures of achievement utilized, and the diffi- 
culties encduntered by teachers are also appraised. 
Sources: Written material concerning high school and 
elementary courses of study 
Any statement of philosophy of education for 
the system which has been agreed upon by 
the members of the staff 
Individual conferences with teachers 
Visits to teaching situations 
Forms: IUS31, IUS41 
References: 1; 10; 17; 19; 24; 25; 29; 31; 32 


The teaching methods utilized and the teaching supplies 
and equipment available are evaluated from the stand- 
point of the aims and objectives of the program. A special 
study is made of the audio-visual materials available and 
utilized. 

Sources: School principals and teachers 

Forms: IUS31, IUS41 

References: 1; 10; 17; 19; 24; 25; 29; 31; 32 


The age-grade progress in the elementary schools is studied 
in light of the total instructional program and the adjust- 
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ments actually made for individual differences and needs. 
The effect of retardation on class size and total expendi- 
tures is investigated. 
Sources: Age-grade progress data compiled by school 
teachers and principals 

Conferences with teachers 

Visits to teaching situations 
Forms: IUS28 
References: 1; 10; 17; 19; 31; 32 


The holding power in the high school is charted. The 
enrollment during the freshman, sophomore, junior, and 
senior years is listed for each of the graduating classes 
of the last five years. 

Sources: Records in the high school principal’s office 
References: 1; 10; 17; 19; 31; 32 


A follow-up of high school graduates in the last five grad- 
uating classes is undertaken to discover the positions which 
they have held and their activities since graduation. 
Sources: Office of the high school principal 

Follow-up interviews 

Questionnaires 
References: 1; 10; 17; 19; 31; 32 


The organization and duties of the staff are analyzed from 
the standpoint of division of duties and functions. 
Sources: School principals 

Curricular and extracurricular schedules 
Forms: IUS95 
References: 1; 10; 17; 19; 31; 32 


The accomplishments of the in-service training program 
for teachers are listed, together with an estimate of the 
effect on the instructional program. 
Sources: Teacher personnel records 

Supervisors and principals 
Forms: IUS95 
References: 1; 10; 17; 19; 31; 32 


The area of pupil personnel is investigated by means of a 
testing program and an examination of pupil personnel 
data. 


1. A standardized testing program is conducted to deter- 
mine scholastic aptitude, scholastic achievement, and 
appraisal of grade placement. This provides teachers 
with one yardstick for measuring their own instruc- 
tion. 


2. The results of the testing program are also used to 
make available to counselors a complete test record for 
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each pupil, to provide individual pupils with a record 
of progress, and to give parents an idea of the ability, 
achievement, and interest of their children. 

3. Furthermore, test results help make a student’s rec- 
ord more complete and consequently more valuable to 
schools to which students may transfer, to colleges 
where the students may enroll, to employers who may 
hire the students, and to superintendents of schools 
who wish to make comparative studies of their school’s 
test results. 

4. The adequacy and use of the local pupil personnel rec- 
ords are studied. 

Sources: Pupil personnel records 

Test results on file 
Testing program conducted as part of the survey 
Local pupil personnel forms 

References: 1; 5; 10; 17; 19; 22; 24; 25; 29; 31; 32 

The community needs and the use made of community re- 

sources in filling those needs and providing a rich educa- 

tional expexience for the children are considered from the 
standpoint of the total school program. 

Sources: Curriculum materials 

Principals, supervisors, and laymen 
Visitations to teaching situations 

Forms: 1US31, IUS41, IUS95 

References: 10; 16; 17; 19; 20; 30 

The extracurricular program is evaluated with regard to 

its scope, the degree of student participation, and the out- 

comes. 

Sources: Extracurricular schedule 

Pupils 
Forms: 1US31, 1US41, IUS95 


VI. TEACHING AND NON-TEACHING PERSONNEL 


A. 


The policy or policies followed in the selection, appoint- 
ment, and assignment of all types of employees are deter- 
mined. 
Sources: Office of the superintendent of schools 

Minutes of the Board of Education 
Forms: 1US95, IUS96 
References: 9, Ch. IV-VI 


The preparation as well as the experience of all staff mem- 
bers is recorded and tabulated. The current salary sched- 
ules are compared with the state minimum salary schedules 
and with schedules in similar school districts. 


Sources: Personnel records on file 
Indiana salary schedule 


Forms: 1US95, IUS96 
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C. The duties of each individual are outlined and appraised 
in terms of previous training and experience. 
Sources: Organization chart 
Conferences with personnel 
Forms: IUS95, IUS96 
References: 13 
D. The economic status of each employee of the Board of 
' Education is approximated. 
Forms: IUS95, IUS96 
E. The professional and civic activities of each individual are 
summarized, and reading habits are listed. 
Forms: 1US95, IUS96 
F. The various problems related to staff turnover, promotion, 
and tenure are considered in the light of the past five 
years of experience. 
Sources: Minutes of the Board of Education 
Office of the superintendent of schools 
Forms: IUS95, IUS96 
References: 3 
G. The participation of the teaching and non-teaching em- 
ployees in matters of policy formation and in minor de- 
cisions, such as those on routine matters, is ascertained. 
Sources: Minutes of the Board of Education 
Office of the superintendent of schools 
Interviews with teaching and non-teaching per- 
sonnel 
References: 3; 9, Ch. VI; 11, Ch. VII; 15, Ch. II 


VII. SPECIAL SERVICES 


A. The procedures followed in regard to matters of school 
census and school attendance are compared with those 
which are ideal in the opinion of experts. 

Sources: ‘Local attendance supervisor 
Census made in connection with survey 
Forms: IUS5, IUS6, IUS7 

B. The health service which is provided by the school is deter- 
mined and the health record form which is filed is evalu- 
ated for its content and use. 

Sources: Local school nurse 
Local health records 

C. The food service provided for pupils and teachers is ap- 
praised in terms of best standards of nutrition, cost, and 
administration. 


Sources: Cafeteria director 
Home economics teachers 


References: 27, Ch. XVIII 


= 
4 
fe 
ae 


14 


VIII. 


BULLETIN OF THE SCHOOL OF EDUCATION 


The social welfare services available in the community 
are outlined and the degree to which cooperation exists 
between the school and these non-school agencies is noted. 
Sources: Local welfare, social, and educational agencies 

Office of the superintendent of schools 
The special subjects which are taught as part of the reg- 
ular instructional program, such as music, art, home eco- 
nomics, industrial arts, and physical education, are con- 
sidered with reference to adequacy of the offerings in the 
particular community and to the contribution made to the 
instructional program. 
Sources: School principals 

Testing program conducted as part of the survey 
The vocational education offerings, including shop, voca- 
tional home economics, and vocational agriculture, are 
appraised in view of the needs for and opportunities in 
these types of training in the local community. 
Sources: Office of the superintendent of schools 

School principals 

Vocational teachers 


The school libraries available are checked in terms of 
equipment, materials, and utilization. 
Sources: School librarian 


If any special classes for atypical children are provided, 
they are evaluated in terms of their accomplishments and 
their relationship to the rest of the instructional program. 
Sources: School principals 

Teachers of special classes 
The over-all problem of the integration of the various 
special services with the rest of the educational program 
is considered with the idea of encouraging close co- 
ordination. 
Sources: Office of the superintendent of schools 

School principals 


SCHOOL COMMUNITY RELATIONS 


A. 


The various methods or media used by the school system 
in reporting the school program to the public are inven- 
toried and appraised. The local situation helps to deter- 
mine which media, such as radio, newspapers, school pro- 
grams, letters to parents, or field days, are most effective 
and therefore which combination of media should be em- 
ployed. 
Sources: Office of the superintendent of schools 

Student handbook 

Newspaper files 


Community organizations are frequently informed concern- 
ing the school program by means of speeches and programs 
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conducted by school children. An analysis is made of the 
extent to which the school accomplishments, needs, and 
budget are explained to the leading community organ- 
izations. 
Sources: Office of the superintendent of schools 
Officers of the Parent-Teacher Association 
Officers of local service clubs and of other 
organizations 
Cooperative planning with community organizations and 
agencies is desirable because it results in the utilizing of 
community resources. Actual practice with regard to this 
is determined. 
Sources: Office of the superintendent of schools 
Members of the Board of Education 
Lay citizens 
Teachers and pupils 


Use of school facilities by community groups is outlined. 
An attempt is made to determine whether or not the groups 
are securing a better understanding of the school program 
through their use of school property. 
Sources: Rules and regulations of the Board of Education 
regarding use of school facilities 
Schedule for use of school facilities by com- 
munity groups 
References: 16; 20 


IX. BUILDINGS AND GROUNDS 


A. 


On the basis of established standards, an evaluation is 
made of the present school property. 
Sources: Building score card 
Observations of building, site, and equipment 
Forms: IUS52, 1US53, IUS54, IUS55 
Population studies are prepared to estimate the future 
resident school population and the number of transfer 
students expected. 
Sources: U.S. Department of Commerce, Bureau of the 
Census 
School census made at the time of the survey 
Public utility estimates 
Building permits and real estate developments 
Enrollment, by grades 
Forms: IUS5, 1US6, IUS7 


Building and site needs are estimated in terms of the 
utilization of existing rooms and space, the future popu- 
lation, and the kind of educational program desired by the 
community, 


Sources: School organization and curriculum 
Community needs and resources 
School population predictions 
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Forms: IUS56 
References: 27, Ch. XIX; 28, Ch. IV 
Recommended steps in the school building program are 
itemized, including the rehabilitation of existing school 
plants. These steps are frequently set up for five-year 
periods. 
Sources: Condition of present plant 

Estimated needs 

Financial ability 
References: 26 


SCHOOL FINANCE 


A. 


The cost of the school system at present is considered from 

the standpoint of the total cost and of the percentage of 

the current budget spent for such major classification items 

as administration, supervision, and teaching. 

Sources: Reports to the Indiana State Department of 
Public Instruction, especially those on Form 
9A 


Teacher load is compared with the load in similar school 

districts. This study is made in order that the educational 

budget may be properly evaluated. 

Sources: Reports to the Indiana State Department of 
Public Instruction 


The total cost of the recommended program is determined 
on the basis of current costs of land, buildings, and equip- 
ment. 


Sources: Reports to the Indiana State Department of 
Public Instruction, especially those on Form 
9A, for other school districts of similar size 
and organization 


The present effort to support schools is analyzed in terms 
of the assessed valuation per pupil, the school tax rate, 
and the municipal tax rate. Teacher salaries and the 
bonded debt for the school city and the civil city are also 
considered. 
Sources: Reports to the Indiana State Department of 
Public Instruction 
Research bureau of the Indiana State Teachers 
Association 
References: 12 


The existing obligations, including outstanding bonds for 
the civil city and school city, are outlined in terms of the 
current debt outstanding and the schedule for payment. 
Sources: Office of the superintendent of schools 

Office of the mayor 

Office of the county auditor 


D. | 
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F. The recommended financial program is set forth, and the 
needed tax rates for current expenses and building pur- 
poses are estimated. 


Sources: Estimates of the cost of projected buildings 
Bonded debt 
The assessed valuation 

References: 12 


XI. REPORT OF FINDINGS AND RECOMMENDATIONS 


A. In order that the survey may result in actual improvement 
in the local school system, several meetings are held to 
discuss the conclusions and recommendations with the 
Board of Education, the school staff, and various commun- 
ity groups. 

Sources: Mimeographed summary of the survey, and pre- 
pared lantern slides 
References: 6; 7; 8 


B. The several meetings held at the conclusion of the survey 
stimulate interest and understanding in existing problems 
and suggest possible solutions. Follow-up meetings with 
committees representing the Board of Education, the com- 
munity, and the school staff are necessary for several 
months following the survey report, so that the work of the 
survey may be implemented and that certain policies and 
procedures of the school system may be revised. 

Sources: Special materials prepared on the basis of the 
survey report 
References: 6; 7; 8 


Survey Services Available through the School of Education 


Any local school system in Indiana which feels the need for assist- 
ance in conducting a survey may write to the Division of Research and 
Field Services, of the School of Education, Indiana University. This 
Division carries on many different types of activities through its re- 
search bureau, which is one of the oldest in the United States. One of 
the most important of these activities is that of offering surveying 
services to local school systems. 


The outline of survey procedure included in the earlier part of this 
bulletin has been developed for the purpose of aiding school systems 
in making their own surveys. Other assistance which the Division 
offers to these systems includes: (1) making a comprehensive survey 
of the educational system; (2) evaluating educational progress through 
the establishment of a testing program‘; (3) making a survey of the 
existing school plant facilities; and (4) offering service on a consultant 
basis for improving existing school-housing facilities or helping prepare 


*See: Fox, William H., Testing Services Offered by the Division of Research and 
Field Services, Indiana University, Bulletin of the School of Education, Vol. XXIII, 
No. 3, Bloomington, May, 1947, 31 pp 
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plans for needed additions, rehabilitation, or the addition or replacement 
of buildings. 

All of the above services, with the exception of those of the fourth 
type, which involves the services of consultants, are provided on a cost 
basis; that is, the cost to the school city includes only transportation, 
clerical work, supplies, and duplicated materials. In the case of the 
special consultant service for improving school buildings or helping 
prepare plans, such charges are made as are necessary to cover the 
cost adequately. In addition to the staff which assists in the general 
phases of the survey, the Division secures the cooperation of specialists 
at Indiana University to study certain areas in connection with each 
particular survey. 

The survey outline included in this bulletin presents a brief dis- 
cussion of some of the problems studied and some of the facts collected 
in connection with surveys undertaken by the Division of Research and 
Field Services. Naturally only in the complete or comprehensive sur- 
vey will all of the items mentioned be included. 

School boards and superintendents of schools in districts interested 
in making inquiries concerning the cost and arrangements necessary 
for a school survey in their community should communicate with the 
Director of the Division of Research and Field Services, in the School 
of Education. A conference will be held to discuss the type of survey 
desired and the period of time required for assembling the data, for 
study and interpretation of the data, and for reporting the findings and 
recommendations. 

When the superintendent of schools and school board have decided 
to proceed with a survey, an agreement is provided by the Division of 
Research and Field Services stating the services and information to be 
furnished by the school district, those to be provided by the Division, 
and the total cost to the school district. The total cost to the community 
is based on the scope of the survey, the distance of the school system 
from Bloomington, the number of staff members utilized, the clerical 
expenses, the materials used, and the number of copies of the report 
furnished. This agreement also includes items in regard to the time 
and method of payment and the date for the completion of the report. 

Many of the aspects of the school system are studied on a co- 
operative basis in order that local individual and group thinking may 
be utilized, that self-evaluation and growth of the staff may be en- 
couraged, and that the total cost of the study may be held to a minimum. 
Examples of areas in which cooperative techniques are usually em- 
ployed are the study of the local community, the preparation of school 
census maps, and the drawing of floor plans, if none are on file. The 
determination of the goals toward which the schools are working, a 
consideration of existing teaching methods and materials, and an anal- 
ysis of a follow-up study of recent high school graduates are other areas 
involving cooperative work. 

It is believed that, when the experience of the School of Education 
faculty members is combined with the thinking and practices of the 
individuals in the local school system and community, the outcome of 
the survey will be beneficial to all. 


| 
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APPENDIX 


The following forms are those referred to in this study as being 
helpful in collecting data for the school survey. 


CENSUS RECORD OF RESIDENCES Iuss 


Directions: The census taker will have three kinds of blanks to fill 
out for the area in which he is takinz the census: (1) this Census 
Record of Residences, which mist include every residence in the area; 
(2) the Family Census Records, one of which must be filled out for 
each family in the area with children under 18 years of aze or chil- 
dren over 18 years who are in school; and (3) the Block Housing Report, 
which furnishes a rouzh map of the residences in the area. 


In filling out the Census Record of Residences, be sure to give the 
name and address of each famtly livin= in the area. If no one is at 
home, get the name of the family from a neighbor, rive the address, 
and check column "No Census." If you have time, fo back to the house 
later and try to find the family at home. 


If the family has children under 18 years of ave or children over 19 
years who are in school, record the information on a Family Census 
Record and check the column "Census Taken” on the Census Record of 
Residences. If the family does not have children within these ave 
groups, check the column "No Children." 


No Census No 
Name of Family Address Children | Taken Census 


* 
4 
. 
‘ 
4 
é 
‘ea 
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FAMILY CINSUS RECORD TUS6 


Directions: The census taker wlll have three kinds of blanks to fill out 
Tor the area in wrich he is takine the census: (1) the Family Census 
fecords, one of which must te filled out for each family in the area with 
children under 18 years of are or children over 18 years who are in school; 
(2) the Census Record of Residences, which must include every residence in 
the areas; and (3) the Slock Housing hevort, which furnishes a rough map of 
the residences in the area. 


Several Family Census Records will probably be needed in each block. Be 
sure to fill out the records completely and tc spell all names correctly. 


In civine the occupation of father or guardian, describe it as accurately 
as possible. Include this information for the mother also if she works 

outside the horie. In naming the employer, the word "Self" should be given 
if the father, ruardian, or mother operates his own business. If he works 


for several persons or companies, the kind of business or comzanies should 
be stated. 


The children should be included on the blank in order of ace, with the 
oldest first and the youngest last. Include all children under 18 years of 
ave and all those over 18 years who are in school. Fill in all information 
askea for concerning each child and give full name of each child (including 
last name of those livins with guardians). 


For each child who is now attending a private or parochial school, put a 
"Pp" after tne crade in school. For each child who is under six years of 
ace, write "Yes" in the left-hand marcin if he will eventually be enrolled 
in the city public elementary schools, "Xo" if he will not. 


Date 

Family name Race 

Last First 
Adccress Rural route no. Box Tel. 

street anc number 

Father's name : Place of birth 

as Hi, e rst City County State 
Mother's name Place of birth 

Last First City County State 
Are parents living? Father Wother Are varents separated? 


Name of guarcian if child does not live with parents 


Relationshlp of guardian 


Occupation of father or ruardian Name of employer 


Occupation of mother __ Name of employer 


Number of years family has lived in the local school district 


Names of Children Sex Date of Birth 
(List oldest child Place of Birth/|Grade in School 
first) Boy |Girl| Yonth|Day| Year 
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BLOCK HOUSING REPORT rus? 


Pires tions: The census taker will have three kinds of blanks to fill out 
@ area in which he is taking the census: (1) the Block Housing Re- 

port, which furnishes a rough map of the residences in the area; (2) a 

Census Record of Residences, which must include every residence in the 

a; and (3) the Pamily Census Records, one of which must be filled out 

yy ch family in the area with children under 18 years of age or chil- 

dren over 18 years who are in school. 


On this Block Sensing Report, be sure the names of the four streets (or 
four roads in rural districts) which enclose the block to be surveyed 
are filled in correctly. 


Indicate all buildings in the block (or rural area) by sketching them in 
their proper places with solid lines. Indicate buildings under construc- 
tion by using dotted lines. Use a circle (CQ) to indicate business 
houses, a cross (>) to indicate vacant lots, and a square (()) to indi- 
cate houses or apartments. 


Give the family name and street number of each family living ¥ these 
residences, If the residence is vacant, write the word "vacant 


E. Maple St. 


E. Main St. 
RECORD OF SCHOOL PROGRESS Ius26 


Directions: The teacher should use a separate ver to report each grade, The principal gould - 
TITI out this blank for departmentalized "apo a grades should be reported. Write 

pr each = was enrolled in the public ay 1 ee each of the years listed. Encircle the 
grade if he attended in any other school system. Include every pupil in kindergarten through the 
eighth grade. 


School system Date. 


Building Teacher Grade 


Grade in Which Enrolled 


(Do not fill in) 


Date of Birth 


1935-36 
1956-37 
1937-38 
1938-39 
1939-40 
1940-41 
1941-42 
1942-45 
1945-44 
1044-45 
1945-46 
1946-47 
1947-48 
1948-49 


Progress Age 


| 
j 
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a 
} 
HH 
(23) 


ELEMENTARY CURRICULUM SURVEY IvS31 


The following information ls requested for each grade of the ele- 


mentary schools. Answers should te trief and definite but in sufficient de- 
tail to provide a clear picture of the instructional program. Attach a copy 
of your daily schedule to this revort. Return the report to ycur principal. 


Grade School Teacher 


Number of pupils enrolled in srade 


1. 


Aims and tae ities: State the specific aims and objectives that you 
are trying to attain in your grade. 


Course of Study: Do you follow any particular course of study in the 
var lous sab yeete of your prade? If so, do you consider the course of 
study to be well adarted to the needs of your ersde? If not, in what 
ways should it be modified? 


Special ethods: Describe briefly any snecial orojects, units of work, 
activities, and any other crecial methods you have used durine the 
current school yvecr. If outlines of the protects or units of work are 
available, attach to this rencrt. 


Adjustment to Individual Pupils: List and describe any special adjust- 
ments you have wade during the current semester to meet the needs of in- 
cividual pupils. Include individual assignments, remedial measures, 
special methods, adjustment in time for subjects, enrichment, etc. In 
each case state the number of pupils tor whom the adjustment was made. 


Achievement: Describe any evidence or measures other than erades or 
marks you have received which indicate success in attainine the objec- 
tives listed in paragraph 1 above. 


Difficulties: Describe any special difficulties you have in attaining 
your objectives or adjusting to individual needs of pupils, or any con- 
ditions which handicap you in organizing and conducting the work of the 
class, such as inadequate waterlals and equipment, unsatisfactory class- 
room, etc. 


(24) 
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HIGH SCHOOL CURRICULUM SURVEY 


The following information is requested for each different subject 
taught and each organized extracurricular activity in grades 7-12. Answers 
should be brief and definite but in sufficient detail to provide a clear 
picture of the instructional program as it is now operatinr. Return the 
report to your principal. Attach a copy of your daily schedule, showing 
grade and subject, teacher, classroom number, hour, and enrollment for each 
subject. 


Subject or activity Grade Teacher f 


Number of hours per week scheduled Number of pupils enrolled 


1. Aims and Objectives: State the svecific aims and objectives that you 
are trying to attain in this course or activity. 


2. Scope and Content: Indicate the general nature of the course, the type 
of subject matter included, texts used, etc. For activities, indicate 


the type of activities carried on in the group, special programs, etc. 
If you follow any particular course of stucy, state which one. 


3. Methods: Describe briefly the types of teaching methods commonly used 
In the subject or activity and any special projects or activities in 
which. the group as a whole has engaged. 


4. Adjustment to Individual Pupils: List and describe any special adjust- 
ments you have made during the current semester to meet the needs of in- 
Givicual pupils. Include individual assignments, remedial measures, 
special: methods, enrichment, etc. In each case state the number of 
pupils for whom the adjustment was made. 


5. Achievement: Give any evidence you have found of measures other than 
Prades or marks which indicate success in attaining the objectives listed 
in parapraph 1 above. 


6. Difficulties: Describe briefly any special difficulties you have had in 
attaining the objectives stated above, or any conditions or needs which 
handicap you in orranizine and conductin- the subject or activity, such 
as inadequacies of course of study, lack of materials or equipment, Iin- 
adequacies of classroom or laboratory, etc. 


a 
} 
: 
i 
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SCHOOL BUILDING AND FACILITIES SURVEY Iuss2 


Drawings: Accompany this form by drawin-s of the site and buildinzs. 
Use 17" x 22" graph paper. 


Elther include site plans or make a drawing of the site, including school 
and other buildings, roads, playground apparatus, courts, and diamonds. 
Place dimensions on drawinc. 


Include floor plans of the building or make floor plans, eivins dimensions 
for each room and corridor. Use a separate sheet of paver for each floor. 
Place celline heicht notations on marcin. 


School system Dats 


Building Score 


A. General Information 


1. Type of School Grade taught 


2. Number of Employees: 


Administrative officers: Full-time principal__; Assistant prin- 
cipal : Others (List by title, e.7., deans, ~uidance direc- 
tors) 

Teachers: 3: donen 

Clerks: Full-time ; Fart-time 3; Student clerks 

Custodians: Full-time Part-time Others 

3. Enrollment by Grades: ist 3 2nd ord 3 
4th ; Sth s 6th $ 7th : Sth : 9th $ 
10th llth 1éth PG Total 


B. Building Data 


1. Construction 


Date built Cost 3; Condition 


Additions: ‘Type 3 Date built 3; Cost 3 Condition 


Type__ 3; Date bullt ; Cost ; Vondition 


Tyre of construction: liasonry except trim (fire -+esister t) sason- 


ry with wood interior construction (sam!- fire-resistant) 3; Wood 
(A floor plan of school should be included.) 
2. Number of Rooms in Building: 


Classrooms: General classrooms ; Music rooms 


: Art rooms 


; Others (no. and type) 


Laboratories: Science laboratories (no. and type) $ 


Commercial laboratories 3; Typing laboratories $ 


Shops (no. and tyve) 


Administrative rooms: Administrative offices 3; Teachers’ of- 


fices or workrooms ; Health clinics 
Activities rooms: Auditorium ; Gymnasium 3; Gymnasium 
dressing rooms ; Library 


Toilet rooms: Boys ; Girls 3; hen teachers 3; Women 


teachers_ 
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3. 


4. 


Cc. 


Utility rooms: Supply store rooms 3; Janitors' office H 


Janitors' supply rooms 


Other rooms (no. and type) 


Total number of rooms in building exclusive of corridors, closets, 
entrances, etc. (Should equal sum of above list.) 
Heating and Ventilation: 


Heating: Type Date of installation : Is it 


satisfactory? 3 Date of last renair” ; Condition 
Ventilation: Type (window urit, wall louvres, central fan) 


Is it satisfactory? Condition 


Plumbing and Sanitary Facilitles: 
For girls: No. of water closets, in basement » on first floor 


» on second floor 3 No. of lavatories, in basement » on 


first floor____, on second flocr___; iio. of mirrors, in basement 
____» on first floor__-, on second flocr____; Are soap and towels 
furnished? 

For boys: No. of water closets, in basement___, on first floor . 


on second floor ; No. of urinals, in basement , on first 


floor » on second floor 3; No. of lavatories, in basement 


____» on first floor____, on second floor___; No. of mirrors, 
in basement___, on first floor____, on second floor___; Are 
soap and towels furnished? 

Drinking fountains: No. in basement___, on first floor___, on 
second floor 


List any inadequate sanitary facilities 


Site and rlayrround Data 


Size: Size of school grounds in sq. ft. » in acres 


* Capacity of stadium 


2.. Facilities: List playground equipment 
Are there diamonds or courts, for football ; For baseball. _; 
For softball ; For tennis 3; For badminton H 
For volleyball____—_;_ For basketball ; For handball 3 
For other sports___ 
3. Location: Does a street intercept the playground? 
Does a street run between the school buildin and playeround? 
Is the site ell landscaped? oa 
D. Community Data 


what is the predominatinz type of home from which the pupils come? 


Rural or small town ; Urban-Iindustrial__ 3; Urban-high 


type residentlal ; Urban-mixed population 
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BUILDING BEQUIPKENT INVENTORY TIUSSS 


Directions: On this form list only equipmen: orovided for the use of the school 
as a wiole. Use Form IUSSS for listing equipment assiecned to a particular room 
in the school. Use the back of this sheet for additional furniture or equioment 
seriously needed, also for listing defects in existine furniture and equipment. 


Note: Copies of thls inventory should be filed with the school insurance policy 
or tn the school vault. 


Scnool system Date 
vullding 

Size or on Rooms 
Item No. | and iaterial Capacity condt tion} Desirn 
Examples: 
sound movie X.¥.Z. purchase weed 2 

projector 1 June, 1946 1€ mom. Exc. Exc. more 201 
Kurt purenase 

Floor machine}! 1 January, 194¢ 1é Good Good Ample 115 
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ROOM SURVEY TusS4 


Directions: The following information should be riven for each room in- 
clude n the survey: 


School system Building Date 
Floor Room No. Time 
Grade or Subject *weather *Orientation 


A. Design and Construction: 


Size of room, in feet: Width Length Height 


Floor area, in sq. ft. No. of pupil stations 


Sq. ft. per pupil station 


Size of chalkboard sq. ft.; Size of bulletin board sq. ft. 


pe of acoustical treatment: Ceiling Wall 


Area of supply room, in sq. ft. Area of work room 


List any serious defects of room from standpoint of size, shape, loca- 


tion, design, construction, etc. 


B. Illumination: 


Color of walls Ceiling Dado 
Concition of paint 3 Type of trim Color 
Color of furniture . 
Type of floor color Condition 
Window area sq. ft.3; Heirht of sill from floor ft. 
No. of windows on exposure. Clean? 
No. of windows on exposure. Clean? 
fixtures: No. Wattage Type Clean?__ 
Types of window shades Condition *adjusted by 
teacher 
“Light meter readings: Lights off Lizhts on 
SE 
Sw 
Nw 
Center 
*C. Meating and Ventilation: 
Type of heating Adequate? 
Type of ventilation Adequate? 


"not to be filled in by teacher. 


escccace 


ROOM INVENTORY OF FURNITURE AND SSQUIPMENT Iusss 


Directions: The room inventory should include all furniture and equipment which 
belony In the room. Items ordinarily classed as supplies should not be included. 
Furniture or equipment which is built in should be included only in the drawing; 
@.g-, lockers, wardrobes, bookcases, etc. The number of each item should be 
stated. Use attached schedule, and rate as indicated below. 


1. Under type and material a brief description or the trade name should be given, 
so that the piece of furniture or equipment can be identified. 


2. Dimension or capacity should be eiven for such items as files, bookcases, 
study tables, Tateratory tables, etc. 


3. Condition should be indicated by the words "ood," "fair," or "poor," accord- 
ng to i extent to which the item is worn out, damaged, or in need of repair. 
4. Design should be rated as "excellent" if the item fills all requirements as to 
use, finish, desicn, etc.; "satisfactory" if it is deficient in only minor re- 
spects; “unsatisfactory” if it is obsolete or so defective in desian or quality 
as to be a handicap in instruction. For all items rated unsatisfactory, a brief 


staternent should be made on the back of this blank, explaining the nature of the 
defects. 


5S. Quantity should be rated as "amole" if the number or capacity of the item meets 

all the requirements of the instructional program; "satisfactory" if only small 
additions are needed occasionally, if minor improvisations are required, or if 
additions can be secured with little difficulty from other rooms; "insufficient" 
if the item is not available in sufficient quantities or capacity to meet re- 
quirements of the program. If the item is seldom or never used, or is provided 
in greater quantity than is needed, it should be rated as "not used" or "ex- 
cessive,” 


6. <Any type of furniture or equipment which is not provided and which is essential 

to the proper development of the instructional program should be listed on the 
back of this blank, with a brief description as to type desired or needed and 
the quantity or capacity required. 


Drawings: For each room, four drawings should be made to scale on 83 x 11 graph 

paper -- floor plan, interior wall, front wall, and rear wall. All built-in or 

fixed equinment (blackboards, bulletin boards, built-in cases, equipment or furniture 
fixed to wall or floor, etc.) should be drawn in, with location and dimensions shown 
with a fair degree of accuracy. Movable equipment (desks, chairs, tables, etc.) 

and ordinary seating, even if fixed to floor, should not be inc'uded. Tlectrical, 
fas, and water outlets, sinks, etc. should be shown on plans. Be sure to give build- 
ing and room numbers as well as exposures (north, east, etc.) on each drawinr. 


hete: Copies of this inventory should be filed with the school insurance policy or 
In the school vault. 


School system Date 
Building Room no. 
Dimension or 
Item Xo. Type and Material Capacity Condition |Design Quantity 
Examples: 
Movable--Newmode Seat-|Single unit 
Seats ing Co. Justright Deskjadjustable Good Exc. JAmple 
vx 7 Insufficient -- 
Eookcases| 1 | s/ood-movable 200 books Good Exc. |50% more needed 
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SURVEY OF TEACHING PERSONNEL TUS95S 


Directions: Answer the questionnalre by checking (“) or rivine a required 
brfef answer. The accuracy and completeness with which you answer the 
questions will add to the validity of the recommendations to be made for 
the improvement of your school and your teaching position. All material 
will be treated confidentially and imoersonally. The completed question- 
naire should be placed in the accompanying envelope and sealed. A member 
of the survey staff will collect the questionnaires at each school. 


I. Personal Data: Il. Teaching Duties: 
a. Name a. Hieh School Teachers: ‘Number of 
classes tauvht each day 
b. Address 
Total number of pupils enrolled 
c. Position in all classes 
ad. School b. Elementary Teachers: Number of 


pupils enrolled in erade taught 
e. Sex: Male Female 


f. Date of birth ©. Estimated number of hours each 
week spent in school work. (In 
&- Marital status: clude teaching, administration, 
Married preparation, clerical work, ex- 
Single tracurricular work, etc. Use 
Divorced last week as the basis of your 
Widow estimate.) 
Widower 


ad. What extracurricular activities 
h. If married, what is the occupa- do you sponsor or direct? 
tion of your wife or husband? 


e. What other special non-teaching 
duties do you perform? 


i. How many dependents have you? 


Children 
Others f. Estimated number of hours each 
week required for extracurri- 
j- Do you live with relatives cular actlvitles and other 


other than your husband, wife, special duties 
or children? Yes No 


da Professional Preparation: List below all schools attended, 


a. High School: 


Place Years Wnen Attended Year Graduated 


b. College or University (List earliest college traininz first, including 
summer sessions and extension courses): 


Years Credit Hours Degree and 
Institution Attended Completed* Date Received 


*Indicate whether credit is in semester hours or quarter hours. 


Iv. Prosesgions Experience? List all educational positions you have 
» sncluding present year: 


Position Place Years When Held Highest Salary 
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ates when attended, and year craduated. 
|| 


Vv. 


da. 


we 


Economic Status: 


what is _ current annual 
salary? 


Do you have any regular Income 
other than your ‘school salary? 
Yes No 


If so, approximately how much 
each year? (Jnclude Income of 
husband or wife, if married.) 


Do you work durine summer vaca- 
tions? Yes No 


‘what its your averare summer in- 
come? 


Are you a morber of the Indiana 
State Teachers Fund? 
Yes 


Under which law? 
1921 


1939 

1945 

1947 
Do you have unpald arrearages? 
Yes No 
Do you plan to pay these arrear- 
ages? Yes No 


Do you rent a house or an apart- 
ment? 


Do you rent a room only? 


paid per month for rent 


Do you own your home? 
Yes No 


If so, how much did it cost? 


Amount paid each year for prin- 
cipal anc interest on home? ¢ 


Amount of property tax for 
current year? 


Selection and Assienmcnt: 


Tnrouzh what means you 
obtain your cresent position? 
(Cneck the one most important) 


Commercial teachers asency 

Colleze placement bureau 

Personal application 

Invitation by superintendent 
or principal 


Invitation by sc chcol board 


members 


when selected for your posi- 
tion, Gid you have an inter- 
view? 


With the superintendent__ 
with school board members. 
With the school principal 
other teachers 
With school suatrons 


Re 


How much was spent during the 
past vear for repairs, paint- 
ine, etc. on your home? > 


How much for insurance > 


Average amount pald each month 
for utilities (gas, water, elec- 
tricity, and heat or fuel) y 


“ What is the average monthly cost 


of food | for you and your depen- 
dents? 3 


Of clothing ¥ 


Do you contribute in money to tho 
support of dependents? If so, 
how much per month? 5 


How much life insurance do you 
carry? 3 _- 


~ 


Cost of annual premiums > 


Do you carry sickness, hospital, 
or accident insurance? 
Yes Mo 


Cost of annual premiums 5 


How much are you able to save 
each year from your school 
salary, exclusive of payments to 
retirement funds and insurance? 
(Include any payments you are 
making on your home or other 
real estate, savings, purchase 
of bonds, annuities, etc.) 


Kow many years of teachinr ex- 
perlence did you have prior to 
cominc to your presen. posi- 
tion? 


How much oollece or university 
trainine did vou have when first 
employed in your present vosi- 
tion? 


Semester hours, undergraduate 
Semester hours, graduate 
Degrees held 


Are you teaching in the area of 
major preparation? 
Yes No 


Are you teaching in the area of 
major interest? 


Yes tio 


} 
| 
a 
h. 
= 
y 
= 
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Civic and Professional Activities: 


Are you an active member of a 
church? Yes No 


List any church activities in 
which you regularly partici- 
pate other than attendance. 


List the social, civic, and 
service organizations to 
which you belong 


List any offices you now hold 
in these organizations 


Describe any community service 


activities in which you have 


participated during the current 
year. Include such activities 
as Boy Scouts, Girl Scouts, Com 
munity Chest solicitation, ser- 
vice club activities, etc. 
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a. 


List the professional organiza- 
tions to which you belong 


List any offices or committee 
memberships in these orzaniza- 
tions which you now hold 


What professional organization 
meetings have you attended dur- 
ing the present school year? 


what professional mavazines do 
you regularly read? 


| 
| 
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SURVEY OF THE NON-TEACHING PERSONNEL TUS96 


Directions: Answer the questionnaire by checking (W) "Yes" or "No," or by 
piving @ required brief answer. All material will be treated confiden- 
tially and impersonally. The completed questionnaire should be placed in 
the accompanying envelope and sealed. Please return the questionnaire in 
the enclosed envelope to the Office of the Superintendent of Schools. 


Address 


Position School 


1. How long have you been working in your present position? 
2. hat other positions have you held in the school system? 


3. How many years did you work in these positions? 


4. ‘hat was your ace when first employed in the school system? 
What is your ave now? 


5. Please circle the last grade cf school completed. 
Elementary School lilgh School College 
1, 2, o, 4, 5, 6, 7, 8 9, 10, 11, 12 1. 2, 3, 4 


6. ‘hat was your occupation before you were employed by the school system? 


7. Did you have any specific training to qualify you for your present posi- 
tion before beins employed by the school s7stem? If so what? 


8. Have you had any specific training to qualify you for your present 
position since being employed by the school system? If so what? 


9. What was your beginnine salary? What is your present 
salary? 


10. ‘Threusch what means did you obtain your position? 


Personal application 

Invitation by superintendent or principal 
Invitation by school board member 

Friends or relatives 

Other employees of the school system ae 
If throuch a placement agency, name tho arency. 


ll. when selected for your position, with whom dld you have your interview? 


Superintendent School board members School prin- 
clpal Other employees of the school system School 
patrons 


12. Do you belong to any retirement fund? What provision have 
you made for retirement? 


15. What promotions, if any, have you received since you were employed »: 
the school system? (Give vositions and salary.) 


14. List your duties briefly: 


15. ‘lo whom are you directly responsible in the performance of your duties? 


16. Are you married? Sinrle? Divorced? Widow? 
Widower? 


17. How many dependents do you have? 


18. Do you own your own home? Do you maintain your own home? 
Do you live with relatives? 


(35) 


| 
| 
7 
 — 


Bulletins in the Field of Education, 
Indiana University 


The Bulletin of the School of Education, Indiana University, was first 
published in 1924 and has appeared regularly since that time. Research 
studies of interest to educators, proceedings of conferences held, and bibliog- 
raphies of educational materials have been the principal fields touched 
upon in these bulletins. A complete list of the bulletins may be obtained 
from the School of Education upon request. The studies included in the 
present volume and in the two volumes immediately preceding it in date 
are listed below. Unless otherwise noted, these may be obtained for 50 cents 
each from the Indiana University Bookstore, Bloomington, Indiana. 


Analysis of the Proficiency in Silent Reading of 11,424 Sophomore wea 
in 243 High Schools in Indiana. By Henry Lester Smith and Merrill 
T. Eaton. Vol. XXII, No. 1, 1946. 51 p. 

Analysis of the Spelling’ Proficiency of 82,833 Pupils in Grades 2 to 8 
in 3,547 Teaching Units of the City Schools of Indiana. By William H. Fox 
and Merrill T. Eaton. Vol. XXII, No. 2, 1946. 50 p. 

Analytic Study of the Student Personnel of the School of Education, 
Indiana University, 1931-1942. By Henry Lester Smith and Oscar P. Rausch. 
Vol. XXII, No. 3, 1946. 31 p. 

School Building Planning and Related Problems: Proceedings. Vol. 
XXII, No. 4, 1946. 83 p. 

One Hundred Fifty Years of Grammar Textbooks. By Henry Lester 
Smith, Kathleen Dugdale, Beulah Faris Steele, and Robert Stewart Mc- 
Elhinney. Vol. XXII, Nos. 5 and 6, 1946. 199 p. 

Spelling Proficiency in Township Schools in Indiana. By William H. 
Fox. Vol. XXIII, No. 1, 1947. 32 p. 

The Language and Mental Development of Children. By Ruth G. 
Strickland. Vol. XXIII, No. 2, 1947. 31 

Testing Services Offered by the Division of Research and Field Services. 
By William H. Fox. Vol. XXIII, No. 3, 1947. 31 p. 

Suggested Procedures for Securing Economical and Efficient Pupil Trans- 
portation. By Maurice E. Stapley. Vol. XXIII, No. 4, 1947. 22 p. 

Planning School Buildings for Tomorrow’s Educational Program: Pro- 
ceedings. Vol. XXIII, No. 5, 1947. 61 p. , 

Studies in Secondary Education. By Carl G. F. Franzén, Elvin S. Eyster, 
Nicholas A. Fattu, A. Pryce Noe, and Frank L. Templeton. Vol. XXIII, No. 
6, 1947. 49 p. 

The Effect of English Deficiency Upon a Student’s Adjustment in Col- 
lege. By Robert H. Shaffer. Vol. XXIV, No. 1, 1948. 35 p. 

Planning for School Surveys. By George D. Strayer, Jr. Vol. XXIV, 
No. 2, 1948. 36 p. 
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